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	Title 	Comment by Alex: All looks good, though I noticed at the bottom it discusses as though this were a freelancer role. 
	 Resources Distribution Volunteer

	Accountable to 
	 Campaigns and Communications Manager

	Hours 
	 4 hours a week, worked flexibly

	Location 
	The role can either be completed at Equation’s office at Castle Cavendish Works, Radford, or the items can be taken, and packed at home.  	Comment by Alex: Update to say volunteer



 
	Purpose: 

	To support the Campaigns and Communications manager in the packing and distribution of high volumes of our Domestic Abuse and Sexual Violence resources ready for circulation into the community.    


 
	Responsibilities will include:

	1 
	Packing various resources for distribution to different sectors of the community as part of our routine distribution programme

	2
	Pack and send online orders in the absence of Core Team Administrator

	3
	Pack resources for staff to take to events in the absence of Core Team Administrator

	4 
	Collate numbers of resources sent out for Core Team Administrator to use in reporting 

	5
	Stock management.



 
	The ideal candidate will: 

	1 
	Have strong organisational skills

	2 
	Be passionate about raising awareness of domestic abuse and sexual violence

	3
	Have strong interpersonal skills 




	The volunteer will gain

	1. 
	Increasing personal awareness in relation to diversity and equalities issues and incorporating this awareness into service provision 

	2. 
	Challenging stereotypes, prejudice and discrimination experienced by groups and individuals on issues such as gender, race, ethnicity, nationality, sexual orientation, disability, class status, age and religious or non-religious beliefs 

	3. 
	Increasing and promoting equality and fairness for women and girls 

	4. 
	Developing an:  understanding of how domestic abuse and sexual violence is interwoven within and across all social, cultural and religious communities 

	5.
	Able to work flexibly where needed to meet the roles responsibility – such hybrid working and attending events outside usual hours. 


  

 
	Further Information 

	 
Financial 
As a volunteer there is no financial benefit but any expenses incurred will be paid on receipt of an Equation expenses form, or receipt.  

	 
Induction and Development 
Volunteers will be inducted on:
· Equation's Vision, Misson and Values
· Health and Safety for working at our office
· Equation’s branding and communications function
· The campaign aims, and any best practice relevant to the role
· Tools to be utilised for carrying out their role
Volunteers can attend Equation’s Domestic Abuse Training Course, Understanding & Responding to Domestic Violence & Abuse, as part of their induction. 
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